
ATTACHMENT 2 – DISBURSEMENT REQUEST FORM 

Grant Award Number: Subrecipient: 

Disbursement Request #: Total Requested Funds: 
Date: 

Summary of how the requested funds have been or will be used to undertake the project / program 
activities identified in the Grant Agreement (add additional narrative pages, as necessary) 

Project Activities & Expenses Incurred (or to be Incurred) with Disbursed Funds* 

Activity Description Disbursement 
Type 

Grant 
Funding 

Match 
Funding 
(If applicable) 

Total 
Funding 

TOTAL 

*All requested funds shall be supported by documentation which could include properly executed
payrolls, time records, invoices, receipts, contracts, or other official documentation evidencing the
expenses. Attach relevant information to document the disbursement request. Please note that advances
cannot be for more than 25% of the total award.

____________________________________________________  _________________________ 

I hereby certify that the expenses reported on this form are in accordance with the terms of the 
Agreement and complete and accurate records are being kept, and have been submitted, to substantiate 
such expenses and project activities. 

____________________________________________________  ______________ 

Authorized Subrecipient Signature Date 

Program Administrator Date 
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